
 
Civil Registry Department | T: +1721 5420652 | E: burgerzakensxm@sintmaartengov.org 

Government Administration Building | Soualiga Road 1 | Philipsburg, Sint Maarten 

 

Mondays thru Friday by appointments 08:30 -15:15pm 
Wednesdays 8:30am- 12:00pm by appointments afternoon close. 
Tel: 54-20652, 54-26085, 5422829, 5422709, 5424292. 
Make appointments online-appointments.sintmaartengov.org 

                                                                              
        Sint Maarten 

 

PLEASE READ THIS ENTIRE FORM 
This form is intended for 1 (one) person 

Documents necessary to register at the Civil Registry Department 
 

1. VALID Passport (all countries) (not a copy of passport) or 
 VALID Identification card (Sint Maarten) 
2.        RECENT Detailed Birth certificate (also from children)(not older than 3 years) 

 RECENT Acknowledgement certificate                           (not older than 3 years) 
 RECENT Adoption certificate                                            (not older than 3 years) 
3. RECENT Marriage Certificate                                            (not older than 3 years) 
 RECENT Divorce Certificate                                               (not older than 3 years) 
 RECENT Death Certificate                                                  (not older than 3 years) 
 

All certificates including affidavits cannot be older than 3 years and must be legalized with an 
Apostille Stamp or by the Dutch Consulate depending on country of origin and should be 
translated in Sint Maarten in Dutch or English if in foreign language (by a certified local 
translator). 
 

4.        VALID residence permit if of foreign nationality. 
Persons with Dutch Nationality born a) outside of the Kingdom, b) in the Netherlands or 
c) in Aruba should request an “admittance decree” from the Immigration Department. 
(“van rechtswege’’ or “vergunning niet van toepassing”) 

 

5. Guardianship declaration 
 

6. Proof of non-registry in the Caribbean Netherlands or the Netherlands/    
           “verhuisbericht”.  
 

7. Lease agreement /Rent Contract/Address declaration Vromi/ Proof of Ownership of 
property. If residing at an address where no agreement or contract can be submitted, 
owner must be present at appointment with valid identification. (page5) 

 

NOTICE 
 All persons, including minors, must be present in person to apply for registration. 
 All documents must be originals (no copies will be accepted) 
 No laminated documents will be accepted. 
 Form attached must be completed and signed. (pg4) 

              Process to be registered in the Basic Administration takes (2) two weeks. 



 
Civil Registry Department | T: +1721 5420652 | E: burgerzakensxm@sintmaartengov.org 

Government Administration Building | Soualiga Road 1 | Philipsburg, Sint Maarten 

 

 
 

 Sint Maarten 
 

INLICHTINGENFORMULIER OPNEMING IN DE BASISADMINISTRATIE PERSOONSGEGEVENS 
 
Datum: ..................    Ontvangen op:......................       Ambtenaar………………                         Paraaf……….. 

Demande d'inscription au registre de l'étal civil (Frans) - Application form for inclusion in the population register (Engels) - Formulario para la 
inscripción de un sübdito en el Registro Civil (Spaans) 

 Geslachts-/familienaam - nom patronymique/nom de 
familie - family name - apellidos/nombre de familia  

.......................................................................................................... 

 voornamen - prénoms - christian names – nombres .......................................................................................................... 

 geboortedatum - date de naissance - date of birth - fecha de nacimiento ......................................................................................................... 

 plaats en land van geboorte - lieu et pays de naissance - place and 
country of birth - lugar, provincia y pais de nacimiento 

.......................................................................................................... 

 geslacht - sexe - sex - sexo 
□   mannelijk - masculin - male - masculino  

□   vrouwelijk - féminin - female – femenino 

 nationaliteit - nationalité - nationality - nacionalidad .......................................................................................................... 

Adres – domicile – address – domicilio .......................................................................................................... 

Inwonend bij – habitant chez – residing with – alojado con  ......................................................................................................... 

Telefonisch bereikbaar op: - on peut vous joindre par téléphone au: - can be 
reached by telephone under number: - número de teléfono 

E-mailadres- Adresse e-mail- email address- dirección de correo electrónico 

......................................................................................................... 

 Land van vertrek naar Sint Maarten – pays de départ vers Sint Maarten – 
country of departure to Sint Maarten – país de salida hacia Sint Maarten .......................................................................................................... 

Vermoedelijke duur van tegenwoordig verblijf in Sint Maarten – durée 
présumée du séjour actuel aux Sint Maarten – probable duration of present 
stay in Sint Maarten – duración probable de actual estancia en Sint Maarten 
presumible durata ell’attuale permanenza in Sint Maarten 

…………………………………………………………………
…………………………………………………………………. 
…………………………………………………………………. 

Nummer reispapier, geldig tot - numéro du document de voyage, valable 
jusqu’au – travel document number, valid til – número del documento de 
viaje, válido haste  

Datum van afgifte – date de délivrance – date of issue – fecha de expedición 

…………………………………………………………………
…………………………………………………………..............
......................................................................................................
..........................................………............................................ 
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Autoriteit, die het reispapier heeft afgegeven – document  de  voyage  
deliver par (autorité) – issuing  authority of travel  document – autoridad  
que  expidio  el  document  de  viaje  

…………………………………………………………………
………………………………………………………………...... 

Soort verblijfstitel, geldig tot – type titre se séjour, valuable jusqúe à – 
type of residence permit, valid until – clase de permiso de residential, 
vigente hasta 

…………………………………………………………………
…………………………………………………………………
………………………………………………………………… 

Burgerlijke staat – état civil – marital status – estado civil 

 

□ ongehuwd – célibataire – single - soltero                                        □ gehuwd – marié(e) – 
married – casado/casada 

□ weduwstaat – veuf (veuve) – widowed – viudo/viuda                    □ gescheiden – 

divorcé(e) – divorced divorciado/divorciada 

Echtgenoot / echtgenote – époux / épouse – spouse – marido / esposa  

Geslachts-/familienaam – nom patronymique/nom de familie – family name 
– apellidos/nombre de familia 

...............................................................................................................................................

...............................................................................................................................................

... 

Voornamen – prénoms – christian names – nombre .................................................................................................................................................. 

Geboortedatum – date de naissance – date of birth – fecha de nacimiento .................................................................................................................................................. 

Plaats en land van geboorte – lieu et pays de naissance – place and country 
of birth – lugar, provincial y pais de nacimiento 

.................................................................................................................................................. 

Datum van huwelijkssluiting – date de mariage civil – date of marriage – 
fecha de la celebración del matrimonio 

................................................................................................................................................. 

Plaats en land van huwelijkssluiting – lieu et pays du mariage civil – place 
and country of marriage – lugar, provincia y pais del matrimonio 

................................................................................................................................................. 

Woonplaats – domicile – address - domicilio ................................................................................................................................................. 

Woont uw echtg. reeds op Sint Maarten? -Vos époux/se habitant-il déjà 
dans Sint Maarten- Is your husband/wife resident of Sint Maarten - ¿Viven 
sus su esposo/esposa en este municipio? 

   □   ja - oui - yes - si          

    □   nee - non - no – no 

 Kinderen - enfants - children – hijos 
geslachts- /familienaam - 
nom patronymique/nom de 
familie - family name - 
apellidos/nombre de familia 

voornamen -prénoms 
- christian names - 
nombres  

geboortedatum -
date de naissance - date 
of birth -fecha de 
nacimiento  

 

plaats en land van geboorte – 
lieu et pays de naissance –  
place and country of birth –  
lugar, provincia y pais de nacimiento 

.………………………
………………………
………………………
………………………
………………………

…………..………
…………..………
……………...........
..............................
..............................

...........................

...........................
………………..
………..………
………..………

.........................................................................................

......................................................................................... 
…………………………………………………………
……………………………………………………........ 
…………………………………………………………
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………………………
………………………
………………………..
.....................................................
............ 

..............................

..............................

.............................. 

………..………
………..………
……………….. 

………………………………………………………… 
…………………………………………………………
………………………………………………………… 

Wonen uw kinderen. reeds op 
Sint Maarten? -Vos enfants 
habitant-ils déjà dans Sint 
Maarten- Are your children 
residents of Sint Maarten 

□   ja - oui - yes - si          

□   nee - non - no - no 

Ouders - parents - parents - padres 
 
vader – père – father – paternita 

 
moeder – mère – mother – 
maternita 

geslachts-/familienaam - nom 
patronymique/nom de familie - family 
name - apellidos/nombre de familia 

............................................................................ ................................................................................ 

voornamen - prénoms - christian names - 
nombres 

............................................................................ ................................................................................ 

geboortedatum - date de naissance - date 
of birth - fecha de nacimiento  ............................................................................ ................................................................................ 

plaats en land van geboorte - lieu et 
pays de naissance - place and country of birth 
– lugar, provincia y pais de nacimiento 

............................................................................ ................................................................................ 

Wonen uw ouders reeds op Sint Maarten? -
Vos parents, habitant-ils déjà dans Sint 
Maarten- Are your parents resident of Sint 
Maarten 

□   ja - oui - yes - si          

□   nee - non - no - no 

 

Handtekening van de betrokkene – Signature de l’intéressé – Signature of the person concerned – Firma del interesado:  

 

....................................................................................................... 

Datum – date – date – fecha: ..........................................................................................  

*De bovenvermelde gegevens zijn overeenkomstig de waarheid verstrekt – Les données susmentionnées sont   /conformes à la vérité - The above data 
is provided in accordance with the truth – Los datos arriba expuestos    son conforme a la verdad 
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Permission to register ‘others’ on my address. 

 
HOME OWNER / LANDLORD’S INFORMATION 
 
Family name and first names:……………………………………………………………… 
 
Address and district:……………………………………………………………………….. 
    (Although it maybe different from tenant’s address) 
 
 
 
I, herby give permission for the following persons to be registered on my address. 
In the case there are more than 3 people (  ) please note information on the reverse side. 
  
TENANT’S INFORMATION 
  

1) Family name(s) and first name(s):…………………………………………………. 

Date and place of birth:…………………………………………………………….. 

NEW ADDRESS…………………………………………………………………. 

 

2) Family name(s) and first name(s):…………………………………………………. 

Date and place of birth:…………………………………………………………….. 

NEW ADDRESS………………………………………………………………….. 

 

3) Family name(s) and first name(s):…………………………………………………. 

Date and place of birth:…………………………………………………………….. 

NEW ADRESS…………………………………………………………………... 

 

 

Sint Maarten:………………………..(date) 

Signature of landlord ……………………………. 

 

In order for this application to be thoroughly processed, a copy of the landlord’s 

identification should be provided upon submission (id card, passport or driver’s license).  
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             Paraaf behandelend ambtenaar: ....................................                 Datum:..................................................... 

AMBTELIJKE GEGEVENS (NIET DOOR AANVRAGER IN TE VULLEN)- 
A REMPLIR PAR LE DEPARTEMENT- 

TO BE FILLED IN BY THE CENSUS OFFICE- 
ESTA INFORMACION VA ESTAR LLENADA POR EL DEPARTAMENTO. 

 Datum 
aanvraag 

Ingeleverde documenten ja / nee paraaf 

gegevens opgevraagd 
eiland/gemeente……………………… 

 

   

Mv01-bericht(Verzoek toezending 
persoonsgegevens)verzonden naar het 

eiland................................................. 

   

geboorteakte 
 

   

erkenningsakte 
 

   

huwelijksakte 
 

   

echtscheidingsakte 
 

   

overlijdensakte 
 

   

toestemming hoofdbewoner 
 

   

persoonslijst aangelegd 
 

   

persoonslijst gecontroleerd 
 

   

Overige Notities:    
    


